Gray Ghost Social Venture Fund
Job Description


	Job Title
	 Investment Analyst 

	Job Category
	Investments - Exempt 

	Job Location
	Atlanta, GA (US)

	Employment Type
	Full Time

	Reporting
	Managing Director (US)

	Education & Experience
	· Bachelor’s degree in Finance or Accounting with 3-5 years work experience; 

· Exposure to emerging economies or related work experience a strong plus; 

· Work experience in the social sector a plus;

· Passion for building global social value a must;

	Compensation
	Annual salary plus performance-based cash bonus

	Company Description
	Gray Ghost Social Venture Fund (SVF) excels at providing risk capital that is quick, flexible, and customized to the circumstances of the entrepreneur and the social venture.  SVF deploys seed and early stage equity investments ranging from $250,000 to $3.0 million.  For each enterprise in which it invests, SVF works with the entrepreneur to identify metrics that guide the business as a management tool but also convey the powerful systemic social impact that the enterprise seeks to achieve.

SVF offers a unique blend of access to other social ventures and entrepreneurs, like-minded allies and co-investors, commitment from a skilled network and team members, as well as an opportunity to be mentored by people of experience and character. 

	Job Description
	The Investment Analyst will be a member of the Gray Ghost Social Venture Fund (SVF) investment team.  This Analyst will be dedicated to analyzing, recommending and presenting social venture capital investment opportunities in the Information Communications & Technology sector.  This Analyst works closely with the Managing Director and Principal to build, monitor and manage the portfolio, as well as generate the necessary internal and external reporting.  
· Research and analyze investment opportunities for presentation to the Gray Ghost Ventures Investment Committees (Gray Matters Capital Foundation, Inc. and Gray Ghost Social Venture Fund LP);

· Assist in preparing materials and reports for investment committee meetings;
· In collaboration with SVF’s Principals:
· develop and maintain performance metrics in Microsoft Excel or similar that describe and summarize SVF’s portfolio holdings;
· calculate and present portfolio exposures, concentrations, valuations and projected rates of return on both the portfolio and individual investment opportunities;
· develop and maintain social impact indicators and relevant metrics, including both qualitative and quantitative methodologies for assessing social impact and designing a social importing reporting matrix;
· track key performance indicators and other portfolio performance and risk measures for periodic reporting;
· Develop enterprise specific investment models , including financial modeling that takes into consideration sensitivity analyses and scenario planning;
· Enter relevant investment pipeline and portfolio data into account management software, Salesforce.com;
· Actively compile and prepare market intelligence on such matters as the universe of social ventures (internal database), venture capital funds (investment strategy and geography), national and regional economic and demographic data, and such other topics as requested from time to time;  
· Prepare written and visual materials, such as quarterly updates on portfolio holdings;
· Prepare and contribute to specific memoranda that summarize recent trends and events in regions of investment exposure and address the implications for the Investment Portfolio;
· Contribute to the quarterly newsletter, as well as website and marketing material content as requested;
· Travel in the US and abroad up to 25%.
· Assist and support the SVG team with financial and operational analysis for all investment activities.

· Special projects as assigned.
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